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IHOJIMTUKA

00padoTku nepconanbHbIX JaHHBIX MBOY «COI ¢.Meckep-FOp1»

1. O01ue moJ10KeHu s

1.1. Hactosmas nonutuka o0padoTku nepcoHanbHbix JaHHbix MBOY «COILL c.Meckep-
Opt» (nanee — [onutrka) onpeaenser 1einu o0padOTKH MEPCOHATBHBIX JaHHBIX, KATETOPUU
U TiepeyeHb 00pabaThiBa€MbIX MEPCOHANBHBIX JAHHBIX, KATETOPUU CYOHEKTOB,
MepCOHANIbHBIC JaHHBIE KOTOPBIX 00pabdaThIBAIOTCA, CIIOCOOBI, CPOKHU UX 00PaOOTKHU U
XpaHEHUs, MOPSAAOK YHUUTOKEHUS IEPCOHAIBHBIX JaHHBIX IPHU JTOCTH)KEHUU LENEN UX
00pabOTKM WK P HACTYIIJICHUH MHBIX 3aKOHHBIX ocHOBaHUN B MBOY «COII c.Meckep-
HOpt» (manee — Illkona).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U HHBIE TIOKYMEHTHI, perilaMeHTHPYIOIIIe 00paboTKy
MepCOHANIbHBIX TaHHBIX B [lIkome, pa3padaTbiBatoTcs ¢ ydeToM nosoxxkenuid [lomutuku.

1.3. JlefictBue [TonuTukm pacripocTpaHseTcs Ha epcoHalibHbIE TaHHbIe, KoTophie [1Ikoma
o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3AlINY.

1.4. B IlonuTuke UCTIONIB3YIOTCS CIASAYIOIINE TOHATHS

e TEpPCOHAIBHBIC JAHHBIC — JIF00ast HH(OpMAIINs, OTHOCAIIASCS MPSIMO WIIM KOCBEHHO
K OIPECTICHHOMY WU OTIPEIeNIIeMOMY (PH3HUECKOMY JIUILY (CyOBEKTy
NIEPCOHATBHBIX JTaHHBIX);

e TEPCOHAIBHBIC JJAHHBIE, Pa3PEIICHHBIC CYOBEKTOM MEPCOHANBHBIX JaHHBIX IS
pacnpocTpaHeHusl, — MEPCOHANbHBIC TAHHBIC, IOCTYI HEOTPAHMYCHHOTO KPYyTa JIHII
K KOTOPBIM MPEIOCTABICH CYOBEKTOM IEPCOHANBHBIX JAHHBIX ITyTEM JAa4yH
coriacus Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, Pa3pELICHHBIX CYObEKTOM
NIepCOHATIBHBIX TAHHBIX JUIS PACIPOCTPAHEHUS B MOPSIIIKE, TPEIYCMOTPEHHOM
denepanbabiM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIlEepaTop NMepcoHaANBHBIX AaHHBIX (omeparop) — [lIkona — ropuauUecKoe JuIo,
CaMOCTOSTENILHO MJIH COBMECTHO C IPYTUMH JIMIIAMH OpTaHU3yoIee u (Min)



OCYILECTBIIsIONIee 00pabOTKY MEePCOHANBHBIX IAHHBIX, OMPEACTSIONIEe eTU
00pabOTKK NEPCOHANBHBIX JaHHBIX, COCTAB MIEPCOHAIBHBIX JTaHHBIX, TIOICKALITIX
o0paboTke, neicTBHs (OMEepalnu), COBEPIIACMbIE C IEPCOHATBHBIMY TaHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHBIX — JAHCTBUE (OMEpaIys) WK COBOKYITHOCTb
nevictBuii (omepanuii) ¢ nepcoHANLHBIME JAHHBIMH C HCIIOJIb30BaHHEM H 0€3
UCIIOJIB30BaHUs CPEJICTB aBTOMATHU3AIINH, BKJIFOUYasi cOOp, 3aIuCh,
CHCTeMaTH3allMI0, HAKOIJICHUE, XpaHeHHe, yTouHeHHe (0OHOBJICHUE, U3MECHEHHE),
U3BJICYCHHUE, UCIIOIB30BaHKE, iepeaauy (pacnpocTpaneHue, MpeIoCTaBICHuUE,
JOCTYyI), 00e3IMunBaHKe, OJIOKMPOBAHUE, YIaJICHUE, YHHUTOXCHHUE,

e ABTOMAaTHU3MPOBaHHAs 00pabOTKa MEPCOHANBHBIX JAaHHBIX — 00pabOTKa
MIEPCOHATBHBIX JJAHHBIX C MTOMOIIBIO CPEJICTB BHIUMCIUTEILHOU TEXHHUKH,

e pacnpocTpaHeHHE NMEPCOHATBHBIX JAHHBIX — JACUCTBUS, HANIPABJICHHbIC HA
PacKpBITUE MIEPCOHATBHBIX JAHHBIX HEOMPEACICHHOMY KPYTY JIHII;

e TMPEIOCTaBJICHUE MIEPCOHAIBHBIX JIaHHBIX — JICHCTBUS, HAIIPABICHHBIC HA PACKPBITHE
NEPCOHATBHBIX JAHHBIX ONPEICICHHOMY JIMIY WK OTPEACTICHHOMY KPYTY JIUII,

e OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MPEKpaleHre 00padoTKu
NIePCOHATIBHBIX JIAHHBIX (32 UCKIIOYEHHEM CIIy4aeB, eciii 00paboTka HeoOXoauma
JUTSl YTOYHEHHS TIEPCOHATIbHBIX TAHHBIX);

e YHUYTOXXCHHE IMEPCOHATBHBIX JTAHHBIX — IEHCTBUS, B PE3YJIbTATE KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHUTD COJICPYKAHHUE TIEPCOHAIBHBIX JaHHBIX B
UHGOPMAIIMOHHON CHCTEME TICPCOHANBHBIX JaHHBIX U (HJIH) B PE3yJIbTaTe KOTOPBIX
YHUUTOXKAKOTCS MaTePHAIIbHBIC HOCUTEIH IIEPCOHATIBHBIX JTAHHBIX;

e 00€3TMYMBAHHE MTEPCOHATBHBIX JTaHHBIX — JACHCTBHS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCIIOJIb30BaHUS JIOTIOJIHUTEILHOW UHPOPMAITUU
OTIPECITUTE PUHAICKHOCTh MIEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
NIEPCOHABHBIX JaHHBIX;

e HWH(pOPMAIIMOHHAS CUCTEMA ITEPCOHATBHBIX JIAHHBIX — COBOKYITHOCTH
coJiepkanuxcs B 6a3zax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00€CTeUNBAIOIINX X
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHHA U TEXHUISCKUX CPEJICTB;

e TpaHCTpaHUYHAA Mepe/iadya MepcoHaIbHBIX JaHHBIX — Mepe/iadya MepCoHaTbHBIX
JAHHBIX Ha TEPPUTOPUIO MHOCTPAHHOTO TOCYAAPCTBA OPTaHy BIACTH
WHOCTPaHHOTO FOCY/IapCTBa, UHOCTPAHHOMY (DU3HUYECKOMY JIUILY WU
WHOCTPAaHHOMY FOPHUIUICCKOMY JIUILY.

1.5. lllkona kak onepaTop NepcoHaIbHBIX JaHHBIX 00sA3aHa!

1.5.1. CoGnronath KOH(DpUAECHITNAIBHOCTD MEPCOHATBHBIX IaHHBIX, @ UMEHHO HE
pactipoCTpaHsATh IEPCOHALHBIC TAHHBIC U HE Iepe/IaBaTh UX TPETHUM JIUIaM 0e3 CoTacus
CyObeKTa MepCOHATBHBIX JAHHBIX UJIM €T0 3aKOHHOTO TPECTaBUTENs, €CII HHOE He
MIPETYCMOTPEHO 3aKOHO/IaTETHCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM NMEPCOHATBHBIX JTAHHBIX, UX 3aKOHHBIM MTPEJICTABUTEIISIM
BO3MOKHOCTh O3HAKOMJICHHUS C TJOKYMEHTAaMU U MaTe€pHalaMH, COAEPKAIUMHU UX
MePCOHANIbHBIC JaHHBIC, €CJTU MHOE HE MPETyCMOTPEHO 3aKOHOIATEIHCTBOM.

1.5.3. Pa3bscHATh CY6’LCKTaM NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM MPCACTABUTCIISAM
OPUINYCCKUC ITOCICACTBHA OTKa3a NpeA0CTaBUTh NIEPCOHAJIBHBIC JaHHBIC.

1.5.4. biiokupoBath UM yAAIATH HEMPaBOMEPHO 00padaThIBaeéMble, HETOUHbIE
NepCoHaIbHbIE JaHHbIE TM00 0OecneunTh UX OJOKHPOBAaHUE WM YIaJIEHUE.



1.5.5. Ilpexkpatuth 00pabOTKY U YHUUTOXKUTH MM 00€3IMUUTH IEPCOHANBHbIE JaHHbIE JTH00
o0ecreunTh npeKpamieHne 00padoTKH U YHHUYTOXKEHHE WIIN 00e3TMYMBaHUE MIEPCOHATBHBIX
TAHHBIX TPU TOCTUKECHUU 1IETTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WIIA O0ECIIEYUTD MPEKpaIleHue
00paboTKM NepCOHATBHBIX TAHHBIX B CIIydae OT3bIBa CyOBEKTOM MEPCOHATIBHBIX TaHHBIX
coriacusi Ha 00pa0OTKy €ro NepcoHaNbHBIX JaHHBIX, €CIH UHOE HE NIPETYCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOIONIPHOOPETATENIEM WIH OPYYUTEIEM 10 KOTOPOMY
ABIISICTCSA CyOBEKT MEPCOHATBHBIX JTAaHHBIX, HJIM UHBIM corJianiennemM Mexay Llkomnoi u
CYOBEKTOM IEPCOHANBHBIX JaHHBIX.

1.5.7. Ilpunumats Mepbl, HEOOXOAUMBIE U IOCTATOYHBIE JIT 00ECTICUYSHHSI BBITIOITHEHUS
00513aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U IPUHATHIMU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMH IIPABOBBIMM AKTaMU.

1.6. [lIkona Bpase:

1.6.1. CamocTOATENBHO ONPEIEIATh COCTAaB U TIEpeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
111 00ecTieYeHs BBITOJIHEHHs 00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U NPUHATHIMU B
COOTBETCTBUH C HUIM HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, €CIIH HHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Mcionb30BaTh epcOHANIbHBIC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
corjacusi B CiIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC JTaHHBIC CY6’bCKTOB IEPCOHAJIbHBIX JAaHHBIX TPETbUM
JMaM B ClIydasiax, NpeayCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. ITopyunts 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYrOMY JIMILY C corjacus CyObeKTa
MEPCOHATBHBIX JAHHBIX, €CIIM HHOE HE MPETyCMOTPEHO (eiepaTbHBIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YAaEMOI0 C 3TUM JIUIIOM J10oroBopa. JInio, ocymiecTpisiomiee 00paboTKy
MIEPCOHAIBHBIX JAHHBIX 10 opydeHuto [1Ikoiel, 00s13aHO COOIOIaTh TPUHITUIIBI M ITPaBHIIA
00pabOTKH MEPCOHANBHBIX JaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOIIOATh
KOH(HIEHIINATHLHOCTH MEPCOHATBHBIX TAaHHBIX, IPHHAUMATh HEOOXOIMBIE MEPHI,
HanpaBJIeHHbIE Ha 0OecrieueHe BhIMOIHEHUS 0053aHHOCTE!, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPUICHHOJICTHUC YUAIIUCCA, POAUTCIIN HECOBCPIHICHHOJICTHUX
ydamuxcs, HHbIC Cy6’B€KTI>I MNEPCOHATBbHBIX JaHHBIX ()lanee - Cy6”I>GKTI>I NEPCOHAIIBHBIX

JTAHHBIX) 00sI3aHBI:

1.7.1. B cnyyasix, npeyCMOTPEHHBIX 3aKOHOAATENbCTBOM, NpeaocTaBiaTh [Lkome
JIOCTOBEPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. Ilpu n3MeHeHNnU ePCOHANIBHBIX TaHHBIX, OOHAPYKEHUU OIIMOOK MIJIM HETOUYHOCTEH B
HUX He3aMeUINTENpHO coobmaTs 00 3toM 1lIkorte.

1.8. CyOBeKThI MepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. TTony4ars nH(pOPMAIIHIO, KAaCAIOIIYIOC 00pabOTKN CBOMX MEPCOHAIBHBIX JTAaHHBIX,
KpOMe CTy4aeB, KOTJa TaKoi JOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.



1.8.2. Tpe6oBath oT LLIKOIBI YTOUHUTH IEPCOHATBHbIE JaHHbIE, OIOKUPOBATH UX WUIIH
YHUYTOXHTH, €CJIN TIEPCOHAIBHBIC IaHHBIC SBJISIOTCS HETIOIHBIMH, YCTapEBIIUMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH WUJIH HE SIBIISIIOTCS HEOOXOIUMBIMH IS 3asIBIICHHON
1enu o0paboTKH.

1.8.3. JlonoiaHUTh NepCOHaNIbHBIE JAHHBIE OLIEHOYHOI'O XapaKTepa 3asiBICHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6xanoBatp nericTBus win 0e3aeiicteue [1IKobI B YIIOJTHOMOYEHHOM OpraHe 1mo
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CYICOHOM MOPSIJIKE.

2. HpaBOBLIe OCHOBAaHUSA 06p360TKI/I NMEPCOHAJTBHBIX JAHHBIX

2.1. IIpaBOBBIMU OCHOBAaHHUSIMHU 00paOOTKH MEPCOHANBHBIX TaHHBIX B LlIkosne sBistoTes
yCTaB U HOPMAaTUBHBIE IIPAaBOBBIE aKThl, Ul UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUH C
koTopbeiMu LlIkosna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

o TpynoBoii kojeKc, HHbIE HOPMATHUBHBIC TPABOBHIE AKThI, COJEPKAIINE HOPMBI
TPYIOBOTO TIPaBa;

e BIOKETHBIN KOJIEKC;

e Haorosslil konekc;

o ['paxxmaHCKUi KOAEKC;

e CeMeHHBIN KOJEKC,

o  ®enepanpHblii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHUBHBIE TIPABOBBIC AKTHI,

e COlLMANbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOIaTeNIbCTBO Poccuiickoi
®denepauuy;

e 3aKOHOJIATENbCTBO B chepe 6€30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHIECKON
3aIIUIIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHHUSIMHU 00paOOTKH MEePCOHATBHBIX MTaHHBIX B [1Ikomne Takke
SIBJISIFOTCS JIOTOBOPBI ¢ (PU3HYECKUMHU JIUI[AMH, 3asIBICHUS (COTIIACHsI, TOBEPEHHOCTH)
yUaIuXxcsl ¥ poauTene (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOICTHIX YUaIlInXcs,
coryiacvst Ha 00paboOTKy MMEePCOHATBHBIX JaHHBIX.

3. Leau 00padoTKH MEePCOHANBHBIX JAHHBIX, HX KATErOPHH U NepevyeHb, KATeropuu
cy0OBeKTOB, NePCOHAJIbHBIC JAHHbIEC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH MX
00paboTKU U XpaHeHMs1, OPSII0K YHUUTOKEHH S NePCOHAIBbHBIX JAHHBIX

1. Heab o0paboTku: opraHu3anus o0pa3oBaTebHOM 1eSITeILHOCTH 10
o0pa3oBaTe/IbHBIM IPOIPAMMAaM HAYAJbHOI0 00111er0, OCHOBHOI'0 001IIer0 M CPeIHero
o011ero o0pa3oBaHus, 10NMOJHUTEIBHBIM 0011€00Pa30BaTEJIbHBIM IIPOrpaMMaM

Kareropuu [IepcoHanbHbIE TaHHBIE CrenuannHbIE
JAHHEIX IaHHEIE
ITepeuenb e (ammius, UMsl, OTYECTRBO; CBeneHus 0 COCTOSIHAU
JaHHBIX e IIOJI, 310pOBbS
e TpaXJaHCTBO;
e JlaTa U MECTO POXKIECHUS,




o u3obpaxenue (pororpadus, BHILO);

e T[IaCHOPTHBIC JJAHHBIC;

e aJpec PEerucTpaluu 1o MecTy
KHUTEJbCTBA,

e ajpec (paKTHUUYECKOIO IPO’KUBAHUS,

e KOHTAaKTHbBIC ITaHHBIC,

e HHJMBHYyaJbHbII HOMEp
HAJIOTOTLIATEIIbIINKA,

e CTPaxoBOH HOMEpP
WH/IMBUYyJIbHOTO JIMIIEBOTO CUETa
(CHUJIC);

e CBe/eHUs 00 yCcIIeBaeMOCTH
00yyaroIerocst U Ipyrue cBeleHus,
oOpasyromuecs B mporecce
peanu3anuu o0pa3oBaTebHON
IPOTPaMMBI;

e UHBIEC IEPCOHAIbHbIE JaHHBIE,
IpelocTaBisieMble (PU3NUECKUMHU
JMLIaMHU, HEOOXOUMBIE JUIs
3aKITIOYCHUS ¥ UCTIOTHEHUS
JIOTOBOPOB, UCIIOJIHEHUSI HOPM
3aKOHOJIaTENILCTBA B cpepe
o0pazoBaHUs

Kareropun OOyyaromyecs, UX pOAUTENH (3aKOHHBIC PEICTABUTEIIH)
CyOBEKTOB
Crnioco0sl ABTomaTtu3upoBaHHas 00paboTka 1 0e3 cpecTB aBTOMAaTU3aIlH, B TOM
00paboTku qucle:
e TIOJIyY€HHE NEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOM
(dbopMe HEMmoCPeICTBEHHO OT CYObEKTOB MEPCOHATbHBIX JIaHHBIX;
e BHECEHMs NEPCOHAIBHBIX JAHHBIX B )KYpHAJIbl, PEECTPbI U
MH(POPMAIIMOHHBIE CUCTEMBI U JIOKyMEHTHI 11IKOITBI.
Cpoxu B Teuenue cpoka peanuzanuu 06pa3oBaTeIbHON IPOrpaMMBbI
00paboTku
Cpoxu B TedeHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH 1€ B 3aBUCUMOCTHU OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZIep KaTCs epCOHaIbHbIE JAHHbBIE
[Topsimox B cootBercTBuu ¢ [lopsaxkom yHUUTOXKEHUS U 00€3TMIMBAHUS
YHUYTOXKEHUS | IEPCOHANIBHBIX TaHHBIX LIIKOMIBI B 3aBUCHMOCTH OT THUIIA HOCUTES

MEPCOHANIBHBIX JAHHBIX

2. lleab 00paboTKH: BHINOJIHEHUs] PYHKIU U MOJTHOMOYNH paGoToaaTeisi B
TPYAOBBIX OTHOLIIECHHUSAX, B TOM YHCJIe 00513AaHHOCTEH 110 OXpaHe TPyAa




Kareropun [lepconanibHblE JaHHBIE Cneunanbusie | buomerpuueckue
JTAHHBIX MEePCOHAIIbHBIC | IEPCOHAIIbHBIC
JIaHHbIE JIaHHbBIE

Ilepeuenb e (hammus, UMsI, OTYECTRBO; CBezeHus o N3obpaxenue Ha
TAHHBIX e 110X, COCTOSIHUH ¢doto n

e TPaXIAHCTBO, 3I0POBBS BHUJIEO3AIIHCH,

e JlaTa U MECTO POXKJCHUS; MOJTYYEHHBIX C

e Hu300pakeHHE Kamep

(boTorpadus); HaAOJIIOICHUS

e TIACIIOPTHBIC JAaHHBIC,

e AJpEeC PErucCTpallUU 1O
MECTY JKHTEIIbCTBA,

e azpec PaKTUIECKOTO
MIPOKUBAHUS,

e KOHTAKTHBIE JJAHHBIE,

e HMHJIWBU]IYyaJTbHBIA HOMED
HAJIOTOIIATEIIbIIMKA;

e CTPaxOBOH HOMEDP
WHIABUTYaIbHOTO
muneBoro cuera (CHUJIC);

e cBeaeHUsa 00 00pa3oBaHuy,
KBATH(UKALIMH,
poQeCCHOHAIBHON
IOJATOTOBKE U IOBBILIEHUH
KBTI (UKALIIH;

e CeMeMHOe IMOJIOKEHHE,
HaJIN4UeE JETEH,
POJICTBEHHBIE CBSI3H;

e CBEJIEHUA O TPYAOBOU
JIeITEIIbHOCTH, B TOM
Yyclie HAJIMYne
MOOLIPEHUH, HarpaX ACHUN
U (WIN) JUCHUILTHHAPHBIX
B3BICKAHUH,

e JIaHHBIC O PETUCTPAIUU
Opaxa,;

e CBEJCHUS O BOMHCKOM
y4ere;

e cBeneHus 00
WHBAJIUHOCTH;

e CBeAeHHUs 00 ylnep>KaHuu
aJTUMEHTOB,

e CBEJICHUS O IOXOJE C
MPEIBIIYIIEro MecTa
paboTHI;

e HHBIC IEPCOHANILHBIC
JTaHHBIC, TIPEIOCTaBIISICMbIC
pabOTHUKaMU B
COOTBETCTBHUH C




TpeOOBAHUSAMHU TPYAOBOTO
3aKOHO/IaTEIbCTBA

Kareropuu PaboTHUKH, KaHAUIATHI HA PAOOTY (COUCKATEH)
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAs 00paboOTKa U 6€3 CPEACTB AaBTOMATH3AIlMH, B TOM
00paboTKu quCIe:
e TIOJYYEHHE NIEPCOHAIBbHBIX JIaHHBIX B YCTHOM U MMCbMEHHOU
dbopMe HenmocpeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHMsI IEPCOHAJIBHBIX IaHHBIX B )KYPHAJIbl, PEECTPHI U
MH(OPMaLMOHHBIE CUCTEMBI U TOKyMEHTHI 11IKosibt
Cpoku B teuenune cpoka necTBUs TPyAOBOrO A0roBopa. st KaHauaaToB — B
00paboTku TEYEHHE CPOKa, HeOOXOIUMOTO JIJIsl PACCMOTPEHHS KaHAUAATYPHI U
3aKJIFOUYEHUS TPYAOBOIO JOIOBOPa
Cpoku B Teuenue cpoka, ycTaHOBJICHHOT'O HOMEHKJIATYpPOil 1€ B 3aBUCUMOCTHU OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COZEpKaTCsl IEPCOHAIbHBIE JaHHbBIE, B TOM
Yuclie B cCOCTaBe JIMYHBIX Aen — 50 et
[Topsmox B cootBercTBuu ¢ [lopsiakom yHUUTOXKEHUS U 00€3TNYNBAHUS
YHUUTOXKEHUS | HEpCOHANIbHBIX JaHHbIX LIIK0JbI B 3aBUCMMOCTH OT THIIA HOCUTES

MCPCOHAJIbHBIX JaHHBIX

3. llesab 00paboTKU: peasn3amus rpakIaHCKO-NIPABOBBIX 10r0OBOPOB, CTOPOHOIA,
BBITO0NIPUOOPeETATEIEM WM NOJyYaTeaeM KOTOpbIX aBJjsiercs Lkona

Kareropun [IepconasibHBIE JaHHBIE
TAHHBIX
[Tepeuenn e (pammnms, UM, OTYECTBO;
TAHHBIX e T[IaCHOPTHBIE JJAHHBIE;
e ajpec peructpaiuu v (Win) GakTUIECKOTro MPOKUBAHHS;
e KOHTAaKTHbIE JaHHBIE;
e HHJMBHIYaJIbHBII HOMEp HAJOTOIUIATEIBITNKA,
e HOMEp pacyeTHOIo CYeTa,
e HOMep 0aHKOBCKOM KapThl,
e MHBIEC IEPCOHAIbHBIC JaHHbIE, IPEOCTaBIIsAEMble (PU3NIECKUMU
JMIIaMHU, HeOOXOMMBIE ISl 3aKITFOYECHUS ¥ UCTIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTparenTsl, mapTHEpsI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Cnioco0mr ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 CPe/ICTB aBTOMATU3AIMH, B TOM

00paboTku

qucie.




e TIOJIyY€HHE MIEPCOHATIBHBIX IAHHBIX B YCTHON M MUCbMEHHOMN
(dbopMe HEemOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX;

e BHECEHHMS MEPCOHAIBHBIX JAHHBIX B )KYPHAJIbl, pEECTPHI U
UH(OPMAIIMOHHBIE CUCTEMBI B TOKyMEHTHI [1IkoItbt

Cpoxu B Teuenue cpoka, HEOOXOIUMOTrO /7151 UCIIOJHEHUS 3aKJIIOYEHHOTO
00paboTku J0TOBOpa

Cpoxku B Teuenne cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JEJI B 3aBUCUMOCTH OT
XPaHEHUs THIIA JOKYMEHTA, B KOTOPOM COAEPKATCs IEPCOHAIbHBIC JAHHBIE
ITopsimox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHHS U 00€3THUUBAHUS
YHUUYTOKEHUS | NEPCOHANIBHBIX JaHHbIX [IIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTEIIA

MEPCOHAIBHBIX JAHHBIX

4. llean o6pad

OTKHU: o0ecneueHne 0e30MacHOCTH

Kareropun [IepconasibHBIE JaHHBIE
JTAHHBIX
[lepeuenn e (ammius, uMs, OTYECTBO;
JAHHBIX e TACIOPTHHIE JaHHBIE;
e azpec peructpanuu v (1in) GakTUIECKOro MPOKUBAHUS;
e KOHTAKTHbIE IaHHBIE
Kareropun [Tocernrenu komns
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHAsA 00paboTKa U 0e3 CpeACTB aBTOMATH3alMH, B TOM
00paboTKu YHUCIIe:
e TIOJYYEHHE NIEPCOHAIBHBIX JaHHBIX B YCTHOM U MUCBMEHHOU
(dbopMe HEMmoCPeICTBEHHO OT CYObEKTOB MEPCOHATbHBIX JIaHHBIX;
e BHECEHMsI IEPCOHAIBHBIX IaHHBIX B KypHAJIbl, PpEECTPHI U
MH(OpPMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 11IKkosibt
Cpoxku B Tedyenue neproga HaxoxAeHUS noceTuTelNs Ha Tepputopur Llkossl
00paboTKu
Cpoxu B TedeHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH 1€ B 3aBUCUMOCTHU OT
XpaHeHus TUIA JOKYMEHTA, B KOTOPOM COZEpKaTcsl IepCOHaIbHbIE JaHHbBIE, B TOM
yrciae MUHUMYM 30 Hel B OTHOILIEHUHU 3aIucei KaMep BUACOHAOTI01eHUS
ITopsimox B cootBercTBuu ¢ [TopsakoM yHUUTOKEHHS U 00€3THUUBAHUS
YHUUTOXKEHUS | HEpCOHANIbHBIX JaHHBIX [IIKOJbI B 3aBUCMMOCTH OT TUIIA HOCUTENS

MEPCOHANIBHBIX JAHHBIX

4. YciaoBusi 00padoTKH NepPCOHAIBHBIX TaHHBIX




4.1. lllkona ocyiiecTBIsieT cOOp, 3aMuch, CACTEMATU3AIINIO, HAKOIIJICHHUE, XpaHEHHUE,
yrouHeHue (0OHOBJIEHHE, H3MEHEHHE), U3BJICUCHHE, HCIIOIb30BaHKE, Tepeaady
(pactipocTpaHeHue, MPeOCTaBICHHE, TOCTYII), 00e3IMYMBaHNE, OJIOKUPOBAHKE, yIAICHHE U
YHUUTOKEHHE MEPCOHAIBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOAATEIHCTBOM O
MEPCOHANBHBIX JJAHHBIX M JIOKAITBHBIMU HOPMATHUBHBIMU aKkTamMu [1IkobI.

4.2. Bee nepconanbhble qannble llkona noiaydaer ot cyObekTa MepCOHAIBHBIX JaHHBIX, a B
cllyyasix, Korja cyObeKT epCOHAIbHBIX JaHHBIX HECOBEPLUICHHOJIETHUM, — OT €ro poauTese
(3aKOHHBIX MPENCTaBUTEICH).

4.3. [TomyyeHue o 00pabOTKy MEPCOHATBHBIX JJAHHBIX, pa3pEIICHHBIX CyOhEKTOM
MEePCOHANBHBIX JTAHHBIX JIJIs pacrpocTpanenus, [1Ikoma ocyIecTBiser ¢ CoOI0IeHrEM
3aIllpeTOB M YCJIOBUH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4, [lIkona oOpabaThIBacT NEPCOHATLHBIC TAHHBIC:

e 0€3 HCITOIB30BaHUS CPEJCTB aBTOMATH3AIIUH,

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIMH B MPOTrPaMMax ¥ HHPOPMAIIHOHHBIX
cucreMax: «1C: 3apmiaTa u kaape», «1C: bubnuoreka, «IMEKTPOHHBIN
THEBHUKY, «[Ipoxon u nmutaHuey.

XpaHeHI/IC IEPCOHAIBHBIX TAaHHBIX.

4.5.1. llIxona XpaHUT EPCOHATLHBIC TaHHBIC B TCYCHUE CPOKA, HEOOXOUMOTO IS
JOCTHXKEHHUS TIeIel nX 00pabOTKH, a TOKYMEHTHI, COJIepKAIUe IIEPCOHATLHBIC TAHHBIC, — B
TEYCHHE CPOKa XPAHEHUS JJOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKIATYPOH /1T, C y4eTOM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanbHbIe 1aHHbIE, 3aUKCUPOBAHHBIE HA OyMaXXHBIX HOCUTEIISAX, XPAHITCS B
3anmupaeMsbIx mkadax Judo B 3aITMPaEMBIX TIOMEIIEHHSIX, IOCTYIT K KOTOPBIM OrpaHHYEH.

4.5.3. IlepcoHasibHBIC TaHHBIE, 00padaThIBACMbIE C HCIIOIH30BAaHHEM CPEJICTB
ABTOMATHU3AIINH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI UCKIFOUYUTH
HETPaBOMEPHBIN WK CITyYalHBIN TOCTYN K HUM, YHUUTOKEHUE, U3MEHEHHE, OJIOKUPOBaHUE,
KOIMPOBaHUE, MPEIO0CTABIECHNE, PACIPOCTPAHEHUE TIEPCOHATIBHBIX JIAHHBIX, & TAK)KE UHBIE
HCIIPAaBOMCPHBLIC I[GﬁCTBHS[ B OTHOICHUU ICPCOHAIIBHBIX TaHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00PabOTKY MePCOHANBHBIX JaHHBIX B LlIKkoie, mpekparmaroTt ux
00pabaThIBaTh B CACAYIOMIUX CIydasx:

e JIOCTUTHYTHI 11eJIi 00pabOTKH NEPCOHANIbHBIX JaHHbIX;
e HCTEK CPOK JIEHCTBHS coriacusi Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e O0OTO3BaHO corjlacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX;
e 00paboTKa MepcoOHAIBHBIX JaHHBIX HETIPaBOMEPHA.
4.7. Ilepenaua nepcoHaNbHBIX TaHHBIX '

4.7.1. llkona obecreuynBaeT KOHPHUACHIIMATHHOCTh TIEPCOHATBHBIX JAHHBIX.

4.7.2. llIkona mepeaaeT NepcoHANbHbIEC JaHHBIE TPETHUM JIUIAM B CIICAYIOIINX CITydasX:



e CyOBEKT MEePCOHAIBHBIX TAaHHBIX JIAJI COTJIACHE Ha Mepeiayy CBOMX JaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHO/1IATENILCTBA
B PaMKaxX yCTaHOBJICHHOU IIPOLICAYPBL.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepeady NepCOHAIbHBIX JaHHBIX.

5. AKTyaJm3auusi, ucnpaBJieHue, ylajeHue 1 YHUYTOKeHHe MePCOHATbHBIX JIaHHBIX,
O0TBEThI HA 3aNPOCHI CY0ObEKTOB NMEPCOHATbHBIX TAHHBIX

5.1. B ciiyuae npenoctaBieHus CyObEKTOM MEPCOHAIBHBIX IaHHBIX, €r0 3aKOHHBIM
npeacTaBuTeNIeM (DaKTOB O HETIONHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTyYSHHBIX TIePCOHANBHBIX AaHHBIX L1IKona akTyanu3upyer, HCIpaBIseT, OJIOKUPYET,
yJaseT WM YHHYTOXKACT UX M YBEJJOMIIIET O CBOMX JEHCTBHSIX CYOBEKTa MePCOHATBHBIX
JAHHBIX.

5.2. Ilpu poctmwkeHnu neneil 00paboTKH MepcoOHATBHBIX JaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM IEePCOHATIBHBIX JaHHBIX COIJIacCHsl Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX
[IEpPCOHANIbHbIE IAaHHBIE MTO/JIEKAT YHUUTOKEHUIO, €CJIM HHOE HE IIPEyCMOTPEHO 10IOBOPOM,
CTOPOHOIA, MoJTy4aTeseM (BbIroI0puodpeTaTeseM) o KOTOpoMY SIBISIETCS CYyObEeKT
[IEPCOHANIbHBIX TAHHBIX.

5.3. YHUUTOXKEHUE TOKYMEHTOB (HOCUTENIEH), COAepIKaIUX TIePCOHAIbHbIC TaHHbIC,
MIPOU3BOJUTCS B COOTBETCTBUU C [TopsiikOM YHUUTOKEHUS M 00E3TMYUBAHUS IEPCOHATBHBIX
JnaHHbIX [IIKOIbI B 3aBUCUMOCTH OT THUIA HOCUTENS MEPCOHATIBHBIX JaHHBIX, B TOM YHUCIIE
MyTeM U3MEIbUYCHHSI IIPeIepe, CTUPAHUS WU POPMATHPOBAHUS SJICKTPOHHOTO HOCUTEIIS.

5.7. Ilo 3ampocy cy0beKTa nepCOHaNbHBIX JAHHBIX MM €0 3aKOHHOTO TPEICTAaBUTENS
[Ikona coobmmaeT eMy nHpopMmaruio 06 06paboTke MEepPCOHATBHBIX JAHHBIX CYOBEKTa B
CPOKH H B TIOPSI/IKE, yCTAHOBJICHHOM 3aKOHOM.
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