MYHUIUTAJBHOE BIOJUKETHOE — VTBEPXKJIAIO
OBILIEOBPA30OBATEJBLHOE TTHpexTop
VUPEKJEHUE «CPEHSS
OBLIEOBPA3OBATEJILHAS
IKOJIA ¢. MECKEP-FOPT [Tpukas Ne75/1
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M.III. bucynranos

HOJIOKEHHUENe

0 IIKOJbHOM 0HOJIHMOTEYHOM (PpOHIE YHeOHMKOB, NOPsiAKe ero GopMupoBaHmusi,
yuera, NCNoJIb30BaHUsA U 00ecriedeHnsi COXPAHHOCTH

1. O6mue nonoxKeHUs

1.1. Tannoe Ilonmoxxenue pa3pabotano B coorBeTcTBHM ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanmnu B Poccuiickoit @eneparumny (¢ namenenusimu), @3 ot 29.12.94 No 78-
@3 «O 6ubnnoreynoMm aene» (c uameHeHusiMu), [Ipukasom MunucrteperBa KyiabTypsl Poccuiickoit
@enepamn ot 8 okTsa0psa 2012 roma N 1077 «OO6 yrBepxkaenun Ilopsinka ydera JOKYMEHTOB,
BXOJAIIMX B cocTaB OubnuoreyHoro ¢oHma» ¢ wusMeHeHusMH, [lucbmMoM MuHucTepcTBa
obOpasoBanusi u Hayku Poccwmiickoiri @Denmepammu ot 08.12.2011r. Ne MJI-1634/03 «O6
UCIIOJIb30BaHUM y4eOHMKOB B oOpa3oBaTenpHOM mporecce», IIpukasom MuHuctepcTBa
npocsenienus Poccuiickoit @enepammu ot 21.09.2022r. N 858 «O6 yrBepxkaeHun denepaibHOTo
nepeyHss y4yeOHMKOB, JIOMYIIEHHBIX K HCIHOJB30BAHUIO TPU  pealu3aldd  UMEIOIINX
TOCYJapCTBEHHYIO aKKpEAUTAIIMI0 00pa30BaTENbHBIX MPOrPaMM HAdaIbHOTO OOIIEr0, OCHOBHOTO
o0111ero, cpeHero ooero oopa3oBaHusi, OpraHU3alUsAIMH, OCYLIECTBISIOIIMMU 00pa30BaTENbHYIO
JeSITeIbHOCTh U YCTAHOBJICHUS MPEAEIbHOI0 CPOKA NCIOIb30BAHUS UCKIIFOUEHHBIX YIEOHHKOB).
1.2. a takxke YcTaBoM 00pa3oBaTeNbHON OpraHW3alli U JPYTMMH HOPMATHBHBIMH TPaBOBBIMHU
akramu  Poccuiickont ~ ®enepauuu, perIaMEHTUPYIOIUMMHU — ACATEIBHOCTh  OpraHU3alluu,
OCYILIECTBIISIONIUX 00pa30BaTEIbHYIO AESITENbHOCTD.

1.3. Hacrosmee [Tonoxenue o mkoasHOM 6uOIHOTEYHOM (hoHAe (nanee - [lonoxkenue) onpeaenser
MOpAIOK ydyera OubamoreyHoro @oHIa W MeXaHu3M (OPMUPOBAHUS, COXPAHHOCTH U
IPEJOCTaBIEHUs] B II0JIb30BaHHE YYEOHHUKOB, Y4EOHBIX MOCOOMH, Yy4eOHO-METOAMYECKHX
MaTepuajoB OOydaromuMmcs o0pa30oBaTeIbHON OpraHu3ainuu (Jajee - IIKoJia), OCBAWBAIOIINM
OCHOBHBIE 00pa3oBaTelbHblE MpOrpaMMbl B TMpenenax (QelnepaibHbIX T'OCYJapCTBEHHBIX
o0pa30BaTeNbHBIX CTAaHAAPTOB, a TAaKXKe 3aKpeIuIieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa3oBaTeNbHON AEATEIBHOCTH.

1.4. Tonsrtus, ucnonszyemsie B [lonoxxenuu:

Yuebnuk - yuebHoe u3nanue, cojeprxaiiee CUCTEMATHYECKOE U3JI0KEHHE yUYeOHOM MUCIUIUIMHBL,
COOTBETCTBYIOIee Y4eOHOH mporpaMMe U 0pUIMAIBHO YTBEPKIACHHOE B KaueCTBE JJAaHHOTO BHJIA.
Moxet ObITh IPEe/ICTaBIIEH B IEYaTHOM U 3JIEKTPOHHOH (popme.

Yueonoe nocooue - yaebnoe nznanve, TOMONHSIIONIEE WU 3aMEHSIOIIEe YACTUIHO, FITA TTOJIHOCTHIO
y4eOHUK, O(pUIIMAIBHO YTBEP)KJCHHOE B KaYeCTBE JaHHOTO BHU/IA.

1.5. Ienbro HacTostmero Ilomoxxenus siBasieTcst

- CO37laHME€ YCJIOBUH JUIsI MakCHMallbHOTO oOecreueHHst yuyeOHOH nuTepaTrypoil oOydaronmmxcs
IKOJIBI

- TIOBBIUIEHME OTBETCTBEHHOCTH II€arOrM4YEeCKOro KOJUIEKTMBA M CEMbHM 3a IPABUIIBHOE,
paloHaIbHOE UCIIOIB30BaHUE IIKOIbHBIX YU€OHUKOB,

- opraHM3anus paboThl cpeAu OOy4aroIMXCs W MX POJIUTENCH MO BOCIUTAHHIO OCO3HAHHOTO,
OEpeKHOTO OTHOIIICHUS K YIYCOHHKY.

1.6. Yuer nokymeHTOB OMOIMOTEUHOro (OHIA SBISETCS OCHOBON OTUETHOCTH M IUIAHUPOBAHHS
JEeSTeIbHOCTH OUOIMOTEKH, CIIOCOOCTBYET O0ECIIEYEHUIO €T0 COXPAaHHOCTH.



2. ®opmupoBaHue (PoHA YUeOHUKOB M NOPSAAOK YueTa oHIA YUeOHOM JUTePaTypPhl

2.1. KowmmiektoBanue ydeOHOro (oHma OWUOTMOTEKH IIKOJIBI IPOUCXOAWT HAa OCHOBE
denepanbHOr0 TMepeuHsi y4eOHHUKOB, PEKOMEHJIOBAHHBIX K HCIOJIB30BAHUIO TPH peaIn3aluu
HMMEIOIUX TOCYIapCTBEHHYIO aKKpPEAUTAlMI0 00pa30oBaTeNIbHBIX MPOrpaMM HA4aJbHOTO OOIIEro,
OCHOBHOT'O OOIIEro, CpeHEro o0mero o0pa3oBaHus, MepeyHe OpraHu3anui, OCYIECTBIISIONINX
BBIIYCK y4EOHBIX OCOOUIA, KOTOpPBIE JOMYCKAIOTCS K MCIOJB30BAHUIO MPU pealli3allii UMEIOIINX
TOCYJapCTBEHHYIO aKKPEIUTAUI0 00pa3oBaTeNbHBIX MporpamMMm. EjKerogaHo yrBepikaaercs
nepevyeHb Y4eOHUKOB U YY€OHBIX MTOCOOMI 0Opa3oBaTeIbHON OpraHu3aluy Ha y9eOHBIN TO/I.

2.2. Tlonmomuenue yueOHOTO OoHIa OOECIICUNBACTCS 3a CUET CPENICTB (heaepaabHOro,
PErMOHAILHOT0, MyHHUITUTIATBHOTO Or0KeToB (cT.35, 1.2 deaepanbHoro 3akoHa «O0

obpazoBannu B  Poccuiickoit ~®epepaumu»); HHBIX HCTOYHHMKOB, HE  3alpEIICHHBIX
3akoHOoAarenbcTBOM P®, B T.4. 0€3BO3ME3AHOrO MOXEPTBOBaHUS (U3HMUECKUMU W/ HUIU
IOPUINYECKUMU JINLAMH.

2.3. B memsx obecrnieueHus oOyqaroniuxcs yueOHUKaMH, YICOHBIMH ITOCOOMSMH IITKOJIa MOKET
B3alMO/JICIICTBOBATh C JAPYrUMHU O00I1€00pa30BaTEIbHBIMU OpraHu3aluaAMU paiioHa, Otaenom
oOpa3oBaHHs.

2.4.  HemocpeacTBeHHOE pYKOBOJICTBO M KOHTPOJIb 32 paOOTOMN IO CO3IaHUIO U CBOEBPEMEHHOMY
MOTOJHEHUIO  OMONMoTeyHOro (oHJa IMIKONBHBIX Y4EOHHMKOB  OCYIIECTBISET  JTUPEKTOP
00pa3oBaTeNbHON OPTaHU3AIHH.

25. JIna sddexTuBHON opraHuzanud oOpa3oBaTENbHOM AESITENBHOCTH HCIOIB3YEeTCs yueOHO-
METOAMYECKOE 00ECIIEYCHHE U3 OJJHOM MPEAMETHO-METOANYECKON JINHUH.

2.6. IlIpomecc pabotsl o dhopmupoBanuio GoHaa y4eOHOM TUTEpaTyphl BKIIIOUACT CIEAYIONIUE
STk

« pabora memaroruyeckoro KkoiiektuBa ¢ DenepaibHbIM  [EpeUYHEM  Y4EOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCIOJIH30BAHUIO B 00Pa30BaTEbHBIX OPraHU3aLUsX;

* TOJrOTOBKA CHHCKA Y4eOHUKOB, IUIAHUPYEMBIX K UCIOJIB30BaHUIO B HOBOM Y4€OHOM TO1Y;

* JMarHOCTUKA YPOBHS 0OECMEYeHHOCTH OOydarolmuxcs ydueOHOW JuTeparypoil Ha
CIIEAYIOMINK y4eOHBIH ToJ] B COOTBETCTBHH ¢ KOHTHHIC€HTOM OOYYaIOUIMXCS, COCTABIICHHUE
NEePCHEKTUBHOIO TJIaHa KOMIUIEKTOBaHUS y4eOHOoro (hoH/a;

« odopmieHue 3akaza y4eOHMKOB M y4EOHBIX MOCOOMN B COOTBETCTBUU C YTBEPKICHHBIM
CIIMCKOM YYeOHHKOB U TUTAHOM KOMITJICKTOBAaHUS;

* TIpUEM U y4yeT BHOBB ITOCTYNHMBIIECH yueOHOH TUTEpaTyphl B OMOIHOTEKY.

2.7.  bubmuoteuyHslii (QOHA MIKOJIHHBIX y4EOHWKOB YUMUTBHIBACTCS W XPAHHUTCS OTACIHHO OT
OCHOBHOTO (JOH/IA MIKOJIHHOW OMOTMOTEKH.

28. K oubnuomeunomy ¢ondy yueonoii numepamypvt (yicOHOMY QHOHIY) OTHOCSTCS
y4eOHUKH, yueOHble ocobus, opporpaduyeckue cioBapu, MaTeMaTHYeCKUe TaOIUIbl, COOPHUKU
VIpaXHEHUH W 3a7ad, MPaKTHKYMBbI, KHUTH JJISI YTCHHS, XPECTOMATHH, COJIEPKAHHE KOTOPBIX
OTBEYaeT TpeOOBAHUAM TOCYJAPCTBEHHBIX OOpa30BaTEIbHBIX CTAHAAPTOB, O0ECHEUUBAIOIINX
MIPEEMCTBEHHOCTh H3yYCHHS AUCIUILINH U CUCTEMaTH3UPOBAHHBIX 110 00pa30BaTeIbHBIM 00JIACTSIM.
2.9.  VYuér OubnmoreyHoro (oHaa y4eOHOW IMUTEpaTypbl OTpaXkaeT MOCTYIUICHHE, BHIOBITHE,
o0myro BennuuHy (OHIA YUYEOHHMKOB, W CIY)KHT OCHOBOHW €ro MpaBWIBHOTO (OPMHPOBAHUS,
1IEJIEBOTO MCIOJIb30BAHUS M COXPAHHOCTH, OCYILECTBICHUSI KOHTPOJIA 32 HAJMYUEM U JIBUKCHHEM
y4eOHUKOB.

2.10. [IIpomecc yuera 6ubGnuoreyHoro (oHjpa y4yeOHHMKOB BKIIOYAET: MpPHUEM, ILITEMIIEIEBaHUE,
PETUCTpAINIO MTOCTYIUICHHSI, PACIIpeesIeHHsI 10 KJIacCaM, BBIOBITHS, a TaKKe TOBEICHHE NTOTOB
JBYOKEHUS (POH/IA U €T0 IPOBEPKY.

2.11. Bce omepanuu Mo y4eTy MPOW3BOASTCS 3aBEAYIONIMM OWOIMOTEKOH, CTOMMOCTHBIN yd4eT
BezieTcst Oyxranrepuei, oOciykuBatomel mkony. VHBeHTapu3aius ydeOHOro (oHaa U cBepka
JAHHBIX OMOMOTEKH 1 OyXTalITepUU MPOBOJIUTCS €KETOJTHO.

2.12. Yuyery noanexar Bce BUJbl y4eOHUKOB M y4EOHBIX TOCOOHIA.

2.13. Ha npuHSTHIX TEPBUYHBIX YYETHBIX JOKYMEHTaX MPOW3BOIUTCS 3aIKCh, MOATBEPIKIAIOIIAs,
YTO MOCTYNHBIIKE JTOKYMEHTHI HPUHATH B OMONMOTEUHBIH (POHA Kak B OOBEKT 0CO00 HEHHOTO
nBKAMOro umytiectsa (manee - OLJIN) nin kak B 00bEKT HHOTO ABHYKMMOTO UMYIIECTBA.

2.14. TlepBuuHbIC YYeTHBIC TOKYMEHTBHI, MOATBEpXkIAoUIHe (akT MOCTYIUICHHUS, MEpearoTcs B
OyXTalTepHIo ISl BKIIOYCHH B yueT OnbauoTednoro Gonma.



2.15. Ilpu ycnoBuu usmenenus cocrasa OLIJIU, cBenenust 00 oOieM KOJIUYECTBE U CTOMMOCTH
JIOKYMEHTOB, BKJIFOYCHHBIX B COCTaB OMOMMOTEYHOro (oHIa, KaK OOBEKT 0c000 IIEHHOTO
JBUKIMOTO UMYIIECTBA, MEPEAAIOTCS YIPEIUTEITIO.
2.16. B3aMeH yTepsHHBIX WJIH HCHOPYCHHBIX YYEOHHUKOB MPUHUMAIOTCS JIPYrHe aHaJOTHYHbIC
y4eOHUKU. YUeOHUKH, YTEPSIHHBIC U MPUHATHIC B3aMEH, YUUTHIBAIOTCSA B «TeTrpaau ydera KHUT U
JIPYTUX JOKYMEHTOB, IPUHSTHIX OT YUTATENEH B3aMEH yTePSHHBIX.
2.17. Yyer BKJIIOYACT PETUCTPALMIO MOCTYIUIGHUS JOKYMEHTOB B OMOMMOTeuHBIH (hoHHA, HX
BBIOBITHS U3 ()OHJIA, UTOTOBBIE JIaHHBIE O BeJMYuHE (00BeMe) Bcero OubanoTeynoro (GhoHaa u ero
M0JIpa3/IeoB, CTOMMOCTb (hOH/IA.
2.18. OcHoBHBIE TpeOOBaHMsI, IPEABIBISIEMBIC K YUeTy OUOIMOTEYHOTO hoH !
e TOJHOTa M IOCTOBEPHOCTh YUETHOU WH(OPMAIINH;
*  ONEPaTUBHOCTH;
*  JIOKYMEHTHPOBaHHOE O(pOpMIIEHUE KaXkI0Tr0 MOCTYIIEHUS B (GOH]T M KAXKIOTO BHIOBITUS U3
donna;
*  COBMECTUMOCTb TMpuUeMOB U (opMm yyeTa, HX HaASKHOCTh IMpH MapalieIbHOM
UCIOJIb30BaHUU TPAIUIIMOHHON UM aBTOMAaTH3WPOBAHHOMN TEXHOJOTUH ydeTa.
3. Tlopsiiok BbIIa4uM ¥ BO3BPaTa Y4eOHUKOB
3.1. Tlopsaok monb30BaHUSA Y4EOHOH IUTEPATypoil ompenensercs MpaBUIaMU IOJIb30BaHUS
nagHeIM ITomoskenueM.
3.2. K oOyuyarommmcs, OCBaMBAIOIIMM OCHOBHBIE 0Opa3oBaTelibHbIE MPOrpaMMbl B TMpeienax
(benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTEeIbHBIX CTAHIAPTOB, OTHOCSTCS:
« oOydaromuecs, OCBauBaloOIIe MPOrpaMMy HauaIbHOTO 001Iero o0pa3oBaHus;
+ oOydJaromuecs, OCBaMBAIOIIKNE IPOrPAMMY OCHOBHOTO 00IIero o0pa3oBaHus;
«  00ydJarommecs, OCBAMBAIONIKE TPOTPAMMY CPEAHETO 001Iero oopa3oBaHusl.
3.3. lllkoma OecrmaTHO oOecmeumBaeT OOy4arOMUXCA y4eOHUKAMH, YYEOHBIMH U Y4COHBIMH
MOCOOMSIMH B COOTBETCTBHUM C (hefepaibHbIM TMepedYHeM Y4YeOHHUKOB, PEKOMEHJIOBAHHBIX
(TOTYIIIEHHBIX) K HMCIIOJIb30BAHUIO TIPH PeaTH3aI[ii UMEIONINX aKKPESIUTAITUI0 00pa30BaTeIbHBIX
MPOrpaMM Ha4yallbHOTO OOIIEero, OCHOBHOTO OOIIEro, CpeaHero odmero oopa3oBaHus B mpeaenax
(dhenepalibHBIX TOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX CTaHIAPTOB. buOIMoTEeUHbIN (HOHJ €XKETOqHO
MOTIONHSIETCSI HEOOXOIUMBIMU YUeOHUKAaMU U Y4EeOHBIMH MTOCOOUSMHU.
3.4. Cpoku wucCHonbp30BaHUs y4eOHOW JUTeparypbl  ompeneneHbl dDenepalbHBIM IEepeUHEM
y4eOHUKOB, IOMYIIEHHBIX K HCIIOJB30BAHUIO TIPU peau3aliid HMEIONIUX TOCYIapCTBEHHYIO
aKKpeIUTAIMIO 00pa30BaTeNbHBIX MPOTrPAMM HAYAIBHOTO OOIINEro, OCHOBHOTO OOIIEro, CPEeIHETO
obmiero oOpa3oBaHUs, OPraHU3AIMIME, OCYIIECTBISIONIMME 00pa30oBaTeNbHYIO ACSITENbHOCTh U
YCTaHOBJICHUS TMPECIIEHOTO CPOKA MCTIOIH30BAHUS UCKITFOUCHHBIX YIeOHHKOB.
3.5. JleraM-uHBanIMaaM U JETSIM C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBSI, 00yUJaoOIUMCs Ha
JIOMy, Ha CEMEHHOM O0O0pa30BaHWM IO OCHOBHBIM OOIIEOOpa30BaTEIBHBIM MPOrpaMMaM C
WCIONIb30BaHUEM JIMCTAHIIMOHHBIX OO0pa30BaTENbHBIX TEXHOJIOTUH HAa TEPUOA TOTyYeHHUS
o0Opa3oBaHus yYeOHUKH MPEAOCTABIISIFOTCS B MOJIH30BaHKUE OECIIIIaTHO.
3.6. YueOHUKH, yueOHBIE TMOCOOUS TMPEAOCTABNISIOTCS OOYUYAIONIUMCS IIKOJBI B JUYHOE
MI0JIb30BAHKE 10 OJHOMY KOMIUIEKTY CPOKOM Ha OJIMH T'0JT HE3aBUCHMMO OT TOTO, Ha KaKOW CPOK
0o0yuYeHUsI OHH PaCCUUTAHBI.
3.7. Tlepen HavajoM ydeOHOro rojia OHWOJIMOTEKAaph BBIJACT YYCOHWKH HA KIJIACC KJIACCHBIM
pykoBoguTensMm 1-11 kimaccoB 1o rpaguky, yTBEpKICHHOMY TUPEKTOPOM IITKOJBI.
3.8. OOyuaromnmecst MIKOJIBI TOTYYAOT YIeOHUKH U y4eOHbIe mocodus n3 (oHma OuOnmmoTekn y
KJIACCHBIX PYKOBOJAUTENEH Tepe/ HauaaoM y4eOHOro roja. Beinaya yueOHUKOB U yUeOHBIX TOCOOHIA
poruTeNsiM 1-X KJ1accoB U 00yJarommMcest 2-9 KiraccoB (GUKCHPYETCs KIIACCHBIME PYKOBOIUTEIISIMH
B «BemomMocTy BIZTauM M BO3BpaTa YYCOHUKOB» W MOATBEPIKAACTCS JIMYHOW TIOIUCHIO OHOTO M3
ponuteneili oOy4aromierocst B 1 kimacce, a Bo 2-11 kimaccax - JTHYHOW MOAMUCHI0 00YYArOMIETOCS.
«BengomocTu BbIIauM ¥ BO3BpaTa Y4eOHHKOBY XpaHsaTcs B Oubnumoreke. KitaccHeie pykoBoguTenu 1 -
11 xmaccoB mpoBOAAT Oeceqy-WHCTPYKTaX OOYy4aromMXcs CBOETO Kilacca W WX POJUTENel
(3aKOHHBIX TPEJICTABUTENIEH) O MPaBUJIaX MOJb30BAHUS yUSOHUKAMH.
3.9. B uCKIIOUMTENBHBIX Ciydasx oOydaromuecs (JODKHUKU, BHOBb NMPHUOBIBIIKE, a TAKXKe IS
noarotoBku k OI'D u EI'D, Ha neTHee o0ydeHne) moryqdaroT yueOHUKH Yy OnbmuoTekaps. Y4eOHUKI
s noarotoBku kK OI'D u EI'D obyuarorumcest 9-x u 11-X KI1accoB ¥ BHOBH PUOBIBIIUM BBIIAIOTCS




TOJILKO MpPHU HAJIMYMU MX B Oubimoreke. Brimaua HEOOXOTUMBIX YYEOHMKOB Ha JIETHUH MEpUO
(buKcupyeTcs B UNTATEIBCKUX (HOPMYJIIIpax Mol JHIHYIO MTOATUCH 00YJIarOITHUXCS.
3.10. YueOGHHMKHM MOTYT OBITh BBIIaHBI KaK HOBBIE, TAaK U MCIIOJIb30BaHHbIC paHee. B TeueHne ogHoi
Hezlen o0ydJarolecs 10JKHbI IPOCMOTPETh BCe YUYEOHUKU U yuyeOHbIe 10COOMsI, BbIIAHHBIE UM B
auYHOe Tmoyb3oBaHue. Ilpu oOHapyxeHUM Ae(eKTOB, MENIAIONUX BOCIPHUATHIO Y4eOHOTO
MaTepuajga (OTCYTCTBUS JIUCTOB, MOPYM TEKCTa) OOy4arOIIMHCS WU €ro POAUTENN (3aKOHHBIE
MPEJCTaBUTENN) MOTYT OOpaTUThCS B OMOIMOTEKY Uil 3aMEHBI €r0 APYruM. Y4eOHUK MOXKET OBbITh
3aMEHEH MpH ero Haiu4uu B Gouae Oubauoreku. I1o ncteueHnn yka3aHHOro cpoka MPeTeH3UH 110
BHEIIHEMY BHJYy U KayecTBY y4deOHMKa OMOIMOTEKON HE NMPUHHMMAIOTCS, & OTBETCTBEHHOCTHh 32
oOHapyKeHHble Je(eKTbl B ClaBaeMbIX y4yeOHHMKax HeceT TOT OOydaroluiics, KOTOpBIH HMHU
MIOJIb30BAJICS.
3.11. B xoHIe yueOHOTO0 rojia u mpH Mepexo/ie 00yJarIIerocs B TeueHne yueOHOTO roja U3 MKOJIbI
B Jpyryio oOpa3oBaTeNbHYIO OpraHM3alMi0 YYeOHHKH, YdeOHble TIOCOOMS MaTepHalbl,
IIPEJOCTaBIEHHBIE B IMYHOE M10JIb30BaHUE 00yYaroIMXCcsl, BO3BPAIAOTCs B OMOINOTEKY 1IKOJIbL. B
cllydae MOpYd WIH yTepHu y4eOHWKa, ydeOHOro mocoOus, MPeIOCTaBICHHOTO O0ydaromemMycs B
JMYHOE MOJb30BaHUE, POJIUTENN (3aKOHHBIE NpEACTaBUTENN) OOsA3aHbI BO3MECTUTh yHIepO U
BEPHYTH B OMOIMOTEKY HOBBIM yUeOHHUK.
3.12. OOyuaronuecs: BBIITYCKHBIX KJIACCOB Iepes MOJyuYeHHEM JOKYMEHTa 00 OKOHUAHUM LIKOJIbI
00513aHBI TOJTHOCTHIO PACCYUTATHCS C OMOIMOTEKOM.
3.13. Bo3BpaT yueOHUKOB B KOHIIE Y4E€OHOTO rojia OCYIIECTBISETCS M0 rpaduKy, COCTaBICHHOMY
3aBenyromie OMONMOTEKON W yTBEPXKAECHHOMY JUPEKTOpoM IuKojbl. [Ilpuem yueOHUKOB
IIPOU3BOIUTCS:

« ot obyyaromuxcs 1 - 8, 10 ki1accoB - KITaCCHBIMH PYKOBOIUTEIISIMH,

« 0T oOyvarommxcs 9 u 11 kmaccoB - 3aBeyromiei OMOIMOTEKOH COBMECTHO C KIIACCHBIMH

pykoBoutensimu. Kiaccuslil pykoBoauTens obecnieunBaer 100% siBKy oOydaromuxcs
CO BCEMH y4e€OHHUKAMHU B COOTBETCTBHH C rpaukom.

3.14. OOyuarommecss o0s3aHbl CAAaTh Y4YEeOHWKM B ULIKOJbHYIO OHMOIMOTEKY B COCTOSIHUM,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUAM 10 X MCIIOJIB30BAaHUIO U COXPAHHOCTH.

4. BpIObITHE Y4eOHUKOB M3 OMOIHOTEYHOro0 (poHaa
4.1. BoiObiTHE Yyu4eOHUKOB U3 PoHa OMOINOTEKN POU3BOAUTCS 110 IPUUMHAM:

«  BeTXxocTH ((pU3HUECKHil H3HOC);

*  YCTapesocCTH MO COJEPKaHUIO;

« yrepe (C yKa3aHHeM KOHKPETHBIX 00CTOSITENIbCTB YTEPH).
B akTte o BBIOBITUM (DUKCUPYIOTCS CBelE€HUS 00 y4deOHUKaX, MCKIIOYaeMbIX TOJIBKO IO OJHOU
MpUYHUHE.
4.2. Cnucanue y4eOHHMKOB IPOBOJUTCS HE peXe OJHOro pasa B roj. Ha xaxIplii BUA cliucaHus
(«Betxuey, «YcTapeBlue 1Mo COAEPKaAHUIO», «Y TepsIHHbIE YUNTATEIIIMU)») COCTABISAETCS akT B 2-X
9K3EeMIUISIpax, KOTOPbIM MOANUCHIBAETCSI KOMUCCHEH U yTBEp)KIAeTCs JUPEKTOPOM HIKOJbl. OauH
SK3EMIUISIP aKTa XpaHUTCSA B OMOMMOTEKe, APYrod mepemaeTcs MOoj PaclucKy B OyXTalTepuio,
KOTOpast MPOU3BOJIUT CIIMCaHKE C OaJlaHCa IIKOJIbl YKa3aHHOM B aKT€ CTOMMOCTH y4eOHUKOB.
4.3. BrpiObiTHE y4eOHWMKOB W3 (QoHAa OMOTMOTEKHM OQOPMIISETCS aKTOM 00 WCKIIOYSHHH W
OTpaXkaeTcsi B KHUTe CyMMapHOTO y4eTa, a TaKXKe B KapTOTeKe yueTa yueOHUKOB. BbIObITHE yueOHBIX
MaTepUajoB BPEMEHHOTO XpaHEHUS NPOU3BOJAUTCS B KOHIE KAJIEHJAPHOIO roja MO akKTy C
yKa3aHHeM INPUYHMHBL: «MaTepHUal BpEMEHHOTO XPaHEHUS.
4.4. AKTHl Ha criucaHue y4eOHUKOB BU3UPYIOTCS YJI€HAMU KOMMCCHUU IO COXPAHHOCTH (DOHIOB.
3aBU3MPOBAHHBIEC AKThl YTBEPKIAIOTCSA JUPEKTOPOM IIKOJIBI.
4.5. CriucaHHpIE TIO aKTy YYE€OHHKH MOTYT OBITh HMCIHOJB30BaHBI JISi HM3TOTOBJICHUS
JUJIAKTUYECKOT0 MaTepuaia, Uil pecTaBpallMOHHBIX pabOT MM MepelaloTcsi OpraHu3alUsIM I10
3aroTOBKe BTOPCHIPbs. YacTh yueOHUKOB, HAXOIAIMIMXCS B YIOBIETBOPUTEIHLHOM COCTOSTHUH, ITOCIIE
CIHMCaHUSI MOXET BBIJIABaThCsl OOYdYaOUIMMCS Ul MOJATOTOBKM K 2K3aMEHaM, Iepe/aBaThCs B
y4ueOHbIC KAOWHETHI WM MCTIOIB30BAHbI ISl PEMOHTA APYTHX YI€OHUKOB.
4.6. XpaHeHHE CIMCAaHHBIX YUeOHUKOB BMECTE C JICUCTBYIOIIMMH 3aIPEIIacTCs.



5. IlpoBepka HaIH4HUsl JOKYMEHTOB OMOJINOTEYHOr0 (POHAA
5.1. OO6s3arenbHasi HHBEHTAPU3AIUSI IIPOBOAUTCS B CICIYIONIUX CIIyJasix:
* IIpH CMEHE MaTepHaIbHO OTBETCTBEHHOTO JIUIIA;
* IIpH BBISBJICHUH (DAKTOB XUIIIEHUS UIIH ITOPYH JJOKYMEHTOB;
* B CJIyYae CTUXHUHOTO OCICTBUSI, IOXKApa UK JPYTUX YPE3BbIYANHBIX CUTYAIUH, BHI3BAHHBIX
HKCTpEMaJIbHBIMU YCIIOBUSIMH;
« 1pu nepenaye GoHaa OMOIMOTEKH WM €€ YacTH B apCHIY;
* TP peopraHu3alyy ¥ JUKBUAALNU ONOITHOTEKH.
Jlnist ipoBeieH sl IPOBEPOK JUPEKTOPOM 00pa30BaTeIbHON OpraHU3aIK HA3HAYAETCSI KOMUCCHS, B
COCTaB KOMUCCHH JOJDKEH BXOJUTH MPEIICTABUTENb OYXTaJITEpUH.
5.2. TlpoBepka Bcero (oHma WIM €ro 4acTH 3aBEPIIACTCS COCTABICHHEM aKTa O pe3yJbTaTax
MPOBEJICHUS POBEPKU HAIWYHSI JOKYMEHTOB y4eOHOTo (hOHIa M MPUIIOKEHHUEM K HEMY CITMCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX 110 HEYCTaHOBJICHHOW Npu4MHE. B akTe (ukcupyroTcs cBeaeHus o
KOJINYECTBE:
* JIOKYMEHTOB y4eOHOTO ()OH/a [0 JaHHBIM y4eTa;
*  JIOKYMEHTOB, UMCIOIIUXCS B HAJTUYUH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIMX B OUOIHMOTEYHOM (POH/IE 110 HEYCTaHOBICHHOW MTPUYHHE.
B akTe Takke yka3pIBalOTCS HOMEp M JaTa akTa O MPOBEACHUM IPEIbIIyHIed MPOBEPKU. AKT C
NPUJIOXKCHUEM  CIIUCKAa JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAHOBJICHHOW IpHYUHE,
MIOJINMCHIBACTCS TPECceaTeIeM U YWICHAMH KOMUCCHH U YTBEPKAACTCS TUPEKTOPOM HIKOJIBI.
5.3. Ilpu BbIsBICGHWH B TMpolecce TNPOBEpKH (oHAA OTCYTCTBYIOIIUX JIOKYMEHTOB U
HEBO3MOXHOCTH YCTAQHOBJICHHS BHHOBHBIX JIMIl YOBITKM TIO HEAOCTa4e CIUCHIBAIOTCS B
COOTBETCTBHH C JICHCTBYIOIIIM 3aKOHOIATEIILCTBOM.

6. /lesiompou3BOJACTBO B OPraHU3ALMH y4eTa OUOIHOTEdHOro (poHIa
6.1. Opranuzanus paboThl C TOKYMEHTaMU O y4eTy OMbIuoTeyHoro (oHAa OCYIIECTBISETCS M0
MIpaBWJIaM BEJICHUS JICJIONPOU3BOJICTBA.
6.2. OcHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBISIETCA Y4YeT, TMOJUIeKAT MOCTOSHHOMY
XPaHEHUIO KaK JOKYMEHTBI CTPOrOWM OTYETHOCTH. [IOCTOSHHO, 10 JUKBHIAIUU OHOIMOTEKH,
XPaHATCS PETUCTPHl MHIWBUIYATbHOTO U CYMMApHOTO Y4eTa JOKYMEHTOB OubnnoreyHoro ¢hoHaa
(perucTparMoHHbIC KHUTH, HMHBEHTapHbIC KHUTH, KHATH CYMMapHOTO y4YeTa, YYeTHBI KaTajor u
KaTajory).
6.3. B cooTBercTBMM ¢ TmTpaBUIAMH OPTaHHW3AIMM TOCYIAPCTBEHHOTO AapXHBHOTO Jelia
YCTaHABIUBAIOTCA CJEAYIONINE CPOKM XpaHEHUS JAOKYMEHTOB, O0OECIeYHBAIONINX YYeT U
COXPaHHOCTh ()OHIOB:
* COIMpPOBOAMTENBHBIE JTOKYMEHTHI (HaKJIagHbIe, CYETa, OMUCH, CIHCKH Ha TMOCTYIMAIOIIYIO
nuTeparypy) - 3 roaa;
* TPUXOJHBIC aKThl Ha JUTEPaATypy, MOITYYEHHYIO OeCIUIaTHO Wi 0e3 COMpPOBOIUTENHHBIX
JIOKYMEHTOB, - 3 TO/1a;
* KHUTA y4eTa JINTEePaTypbl, YTEPSTHHON YUTATEISIMH U IPUHSITON B3aMeH, - 3 TO/a;
e aKThl HA CHHUCAHWEC KHUT W TEPHOAMYCCKUX W3JaHUN, YYeTHbIC KApPTOUYKH, KHIDKHBIC
(hopMyIApBI CIIMCAHHBIX H3AaHui - 10 ner.
6.4. TIlo wWcTeYeHWH CpPOKOB XpaHEHHWS YyUYETHBIC JOKYMEHTHI TIOJUICKAT YHHUYTOKCHUIO B
YCTaHOBJICHHOM TOPSKE.
6.5. Jlo okoH4aHHs odYepeaHOH TPOBEpKH (OHIA XPAHATCSA aKThl O pPe3yjIbTaTax IPOBEICHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEUHOTO POHA.

7. ObecneyeHHe COXPAHHOCTH OUOINOTEYHOI0 (POH/IA HIKOJIBHBIX YUeOHHMKOB

7.1. CoxpanHocth (oHIa oOecneunBaeTcs CO3AaHMEM ONTHMAJbHBIX YCIOBHM XpaHEHUsS U
MCIOJIb30BaHUS YIE€OHUKOB, a TAKXKE OXPAHOH MX OT MOPYH U XUIICHUH.

7.2. XpaHeHHe YYCOHHKOB OCYIIECTBIISETCS COTJACHO JAEHCTBYIOMUM WHCTPYKIMSAM IO OXpaHe
TpyZa 1 MOoKapHOil 0€301MacHOCTH.

7.3. ®onHja y4eOHMKOB PACIIONIATaeTCs M YIUTBIBACTCS OT/IETLHO OT OCHOBHOTO (hOH/IA.

7.4. OTBETCTBEHHOCTb 3a OpPraHMU3ALMI0 COXPAHHOCTH (OHIa Y4YEeOHMKOB BO3Jaraercs Ha
JTUPEKTOPA IIKOJIBI U 3aBEAYIOIIETO ONOIHOTEKOM.



7.5. OTBETCTBEHHOCTH 32 COCTOSIHHE U COXPAaHHOCTh BBIAAHHBIX YYEOHHKOB B TE€UEHHE Y4eOHOTO
rojla HecyT oOydaromuecs, Moab3ytommecs 3TuM ¢ougoM. OHHM K€, TpHU HEOOXOIUMOCTH,
OCYILIECTBISIOT UX PEMOHT.
7.6. B cnywae yrepu wiM mopuHM y4yeOHUKA POIUTENH (3aKOHHBIC MPEACTABUTEIHM) BO3MEHIAIOT
HaHECEHHBIN yIIepO B COOTBETCTBUH C JACHCTBYIOIIUM 3aKOHOIATEILCTBOM.
7.7. B memsx KOHTPOJISI 32 COXPAaHHOCTBhIO Y4eOHHMKOB oOydwaronumucs 1 pasza B roj (ampenb)
OUOIMOTEKON MPOBOATCS BHIOOPOYHBIE PEHIbI IO MPOBEPKE COCTOSHUS yueOHUKOB. CBeaeHus o
pe3ynbTaTax peija JOBOIATCS O KIACCHOTO PYKOBOIMTENS, MPU HEOOXOJUMOCTH JI0 3aByda IO
YBP. Ilo pe3ynbTaTaM IpOBEPKHU COCTABIIAECTCS aKT.
7.8. Kpurepuu 1o npoBepKe COCTOSHHS YUeOHUKOB:

*  HaJU4Me 3aMKCHU O MPUHAJISKHOCTH yueOHUKa 00yJaroemMycs;

* HaJIU4He BCEX YYCOHWKOB HA MOMEHT IPOBEPKH (COTIIACHO PACIIMCAHUIO YPOKOB);

*  HaIM4He 00JI0KEK HA YUeOHHKAX;

¢ BHEIIHUHU BUJ yyeOHUKA (OTCYTCTBHE TPS3U, HAMHUCEH, IIOMITOCTEH, TOPE30B, PBAHBIX

CTpaHUII, TOBPEXKICHUH TIEPEIUIETOB B yYCOHHUKAX);
e s 1 - 4 x1accoB - HaTMYKE 3aKIAIO0K.

8. IIpaBuia nob30BaHUs Y4eOHUKAMM /ISl 00y4AIOIMXCS M POAUTeIei

8.1. OOyuaromuecs UMEIOT MPaBO MOJy4YaTh YYEOHHMKH, MPEIYyCMOTPEHHBIE 00pa30BaTEIbHBIMU
porpaMMaMHU IIKOJIbI, BO BPEMEHHOE IMOJIb30BaHKE U3 (OoHa OMOIMOTEKH OECILIaTHO.

8.2. YueOHHMKHU BBIAAIOTCS O0y4YaIOUIMMCS CPOKOM Ha OAHMH TOJ, HE3aBUCHUMO OT TOTO, Ha KaKou
CpPOK O0Oy4YeHMs] OHM paccuuTaHbl, O€3 IpaBa mepedaud W HOpojaxu. Bo3Bpar yueOHHKOB
rapaHTUPYETCs] POIUTEISIMH (3aKOHHBIMH MPEJACTABUTEIISIMHU ).

8.3. YueOHMKM MOTYyT OBITH BBIIaHBI KaK HOBBIC, TaK M HCIIOJIB30BaHHbIC paHee. [Ipobiemsr
HEXBaTKU y4eOHUKOB pelIaloTcs yepe3 OuOInoTeuHbIi oH/I MIKOI paiioHa.

8.4. YdeOHUK JOHKEH UMETh JIOTIOTHUTEIEHYIO ChEMHYIO O0JIOXKKY.

8.5. B yueOHMKaX HeJb3s MUCATh, PUCOBATH, 3arM0ATh U BBIPHIBATH CTPAHUIIBI U T.].

8.6. OOywaromuecst 00s3aHBI BO3BpamiaTh [IKOJbHBIE YYEOHHMKH B ONPSATHOM BHJAE, II0
HE00XO0AMMOCTH PEMOHTUPOBATh UX.

8.7. YdeOHUWKHM JOKHBI BO3BPAIIATHCSA B OMOJIIMOTEKY B YCTAHOBIICHHBIC CPOKH B KOHIIE YI€OHOTO
rojia, 10 JIETHUX KaHUKYJI.

8.8. Brmyckuuku (9,11 kimaccoB) 00s3aHBI pacCUUTATHCSA C OMOIMOTEKOW MO MCTEYCHHUU CpPOKa
oOyueHus (10 MOJTy4YeHHsI aTTecTaTa).

8.9. OOyuaromnuecs, BHIOBIBAIOIINE B TEUCHHE YIEOHOTO rojia, 00sS3aHbI CIaTh YUCOHHKHU TIepe]
MOJTyYEHHUEM JIMYHOTO JIeNia.

8.10. B cmydae nmopuu wim yrepu y4eOHHKOB 00yJaroIuecs 00s3aHbl BOSMECTHTh WX HOBBIMH HITH
PaBHOLICHHBIMHU I10 COTJIACOBAHUIO C 3aBEYIOIUM OUOIMOTEKOM.

8.11. OTBETCTBEHHOCTh 3a COXPAaHHOCTh TOJYYCHHBIX UIKOJBHBIX YYEOHHMKOB HECYT Kak
oOyuaroluecsi, Tak U UX pOJUTENH (3aKOHHBIE MPEICTaBUTENH).

9. OTBETCTBEHHOCTH YYACTHHKOB 00pa30BaTe/IbHOIl 1eATeJbHOCTH

9.1. JIupekTop MIKOJBI HECET OTBETCTBEHHOCTh 3a OPraHU3aIMI0 pabOTHl MO CBOEBPEMEHHOMY
MOMOJHEHUIO OuOIMoTeyHoro (HoHAAa IIKOJBHBIX Y4YeOHHUKOB, oOecreueHue oO0yJarommxcs
y4yeOHUKaMHu, Yy4eOHBIMH TOCOOMSAMH, Y4eOHO-METOAMYECKMMH MaTepuajiaMu, CpeacTBaMU
00y4eHHs ¥ BOCITUTAHUSI.

9.2. 3amectuTens JUpEKTOpa INKOJBI MO Y4eOHO-BOCIHUTATENbHOH paboTe ompenenser
MOTPEOHOCTh IIKOJIBI B Y4eOHHKaX, COOTBETCTBYIOIIMX IMpOrpaMMaM OOy4YeHHS, OCYIIECTBISIOT
KOHTPOJIb 32 HCIOJb30BaHUEM I€JarorH4ecKUMU pabOTHHUKaMH B XoJie 00pa3oBaTeNbHOU
NeSTeIbHOCTH  y4eOHUKOB, Y4YeOHbIX MOcoOMH M y4eOHO-METOAMYECKHX MaTepHalioB B
COOTBETCTBUHM CO CIIUCKOM, ONPEIEICHHBIM IIKOJIOH, COBMECTHO C YYHUTENISIMU M 3aBEAYIOIIUM
O1OIMOTEKON OCYIIECTBIIIET KOHTPOJb 33 BBINOJIHEHUEM OOYYaIOIIUXCS €AUHBIX TpeOOBaHMN 11O
MCTOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.

9.3. KrnaccHele pPYKOBOIWUTENHW HECYT OTBETCTBEHHOCTh 3a BOCIHTAaHHE Y OOyYaIOIIUXCS
Oepe’KHOrO0 OTHOUICHHST K y4eOHOM KHHUTre, 3a COCTOSIHHE YYeOHHMKOB M Y4YEOHBIX MOCOOMM
oOydJaronmxcsi CBOEro Kijacca B TEYEHHWE YYEOHOro Tojla, CBOCBPEMEHHYIO BhBIady (crady)



y4eOHUKOB, YYCHBIX U YUeOHO-METOJUYECKUX ITOCOOMI B OMOIMOTEKY B COOTBETCTBUHU C TPAPUKOM,
YTBEPKACHHBIM AUPEKTOPOM IIKOJIBI.

9.4. bubnmorexkapb HECET OTBETCTBEHHOCTH 32 JOCTOBEPHOCTH MHPOPMAITUHU 00 00eCTIeUeHHOCTH
y4eOHHKaMH, Y4€OHBIMH TOCOOUSIMH M YYEOHO-METOJUYCCKHMH MaTepuajaMyd O0YyJaromuxcs
IIKOJIBI, 332 OpPraHM3aluI0 pPadoThl OMOJMOTEKM MO BBIAAYE M BO3BpPATY YUYEOHHMKOB, YyUEOHBIX
mocoOuii 1 yueOHO-METOIMYECKUX MaTEPHAIOB 00YYAIOIIUMHUCS, 32 COXPAHHOCTh OMOJIMOTEYHOTO
¢donma yueOHOU JIUTEPATYPHI.

9.5. Pomurenu (3aKOHHBIC TMPEACTABUTEIN) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTHh 32
COXPaHHOCTh MOJTYYEHHBIX YI€OHMKOB, YI€OHBIX MOCOOM U y4eOHO-METOINYECKUX MaTePHAJIOB U
BO3MEUIAIOT UX yTpaTy WIH NMOpUy OUOINOTEKE IIKOJIBI.

9.6. OOyuyarommuecst HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYEOHHKOB, Y4EOHBIX MMOCOOMN M
y4eOHO-METOJMUECKUX MAaTepUAIIOB, MOJYYCHHBIX U3 (POH/A IIKOIHLHONH OMOIUOTEKH.

10. 3akaounTeIbHbIC MOJ0KeHUS

10.1. Hacrosimee IlonoxxeHne o mkoisHOM OHOMHOTEYHOM (POHAE, TOPSIKE €ro GOPMHPOBAHUS,
ydeTa, UCIOJIb30BaHUs U 00€CTIeYeHHsI COXPAHHOCTH SIBIISICTCS JIOKAJIbHBIM HOPMAaTHBHBIM aKTOM,
npuHuMaercs Ha llemarorndeckom coBeTe IIKOIBI M yTBEpXkKAaeTcs (100 BBOIUTCS B JICHCTBHE)
NPUKa30M AUPEKTOpa OpraHU3aluH, OCYLIECTBIIIONIEH 00pa30BaTEeIbHYIO IS TEIbHOCTb.

10.2. Bce u3MeHeHUs W JIOTIONHEHUS, BHOCHUMBIE B Hacrosimee llonoxenue, odhopmisioTcs B
MUCbMEHHOM (hOpMe B COOTBETCTBHH JICHCTBYIOLINM 3aKOHOAATeIbcTBOM Poccuiickoii denepanum.
10.3. Tlonoxxenne o OubOmmoreuHoMm (oHme 0O0pa3oBaTENBPHONW OpraHU3AIMHM NPUHUMAETCS Ha
Heonpe/ieneHHbIi cpok. V3meHeHnust n nomonHeHUs K [1oJ0KEeHWIO MPUHUMAIOTCS B TOPSIKE,
npenycMoTpeHHoM 1.12.1. Hacrosiero [lonoxenus.

10.4. Tlocne mpunstus IlomoxeHus (MM M3MEHEHMH W JONOJIHEHHH OTIENBHBIX ITYHKTOB H
pa3aenoB) B HOBOW peaaKluy MPeIblIyas pelakiys aBTOMAaTHYECKH YTPAunBaeT CUITY.



